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Dear Parents,
Subject - Early Notification for Transfer Certificate Request

We hope this message finds you well.

This is to bring to your attention that, in case you are planning to request a
Transfer Certificate (TC) for your child, we kindly urge to those parents to
inform the school well in advance by 28" Feb, 2025. Early notification allows us
to process the request smoothly and also enables the sch ool to accommodate
new admissions for the upcoming session. This will allow us sufficient time to
camplete the necessary formalities and ensure a smooth transition for your
child.

If TC request is made without prior notification the first installment of the
school fees for the session 2025-26 must be paid in full,

We appreciate your cooperation and understanding. Please feel free to contact
the school office for any further queries.

Thank you for your attention.

Sincerely, Sﬁi%\){
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